COS Administrative Calendar for Academic Year 2018-2019
Due dates for probationary evaluations, midterm, P&T, promotion to full, lecturer promotions, lecturer reappointments, all faculty annual evaluations & chair evaluations  

(subject to change)
Midterm, P&T, promotion to full (06.0004)
	Date
	Activity

	May 7, 2018
	Forward names of 2018-2019 midterm reviews, promotion and tenure candidates, promotion to professor candidates, and possible lecturer promotion candidates to the Assistant to the Dean

	May 8-August 31
	Faculty preparation of dossier and submit to department chair by department due date, department select external reviewers and obtain external letters

	August 31
	Faculty submit dossier to department chair no later than this date

	September
	College PAC meets to elect chair and review policy

	September 3-October 19
	Department PAC and Chair review dossiers & write recommendations

For midterm and P&T candidates, department conducts faculty vote

	October 19
	Dossiers due to Assistant to the Dean

	October 19-26
	Completeness check and online upload for College PAC review

	October 24
	Candidates submit advocate names to Assistant to the Dean & Assistant sets meetings for November 5-16th

	October 26- November 2
	College PAC review

	November 2 
	Advocates submit PPT presentations to Assistant to the Dean

	November 5-16
	College PAC and advocate meetings

	November 26
	College notification if considering negative recommendations, meeting with candidate(s) within 5 days, and possibly another meeting of College PAC

	November 16 - December 3
	Composition of College PAC letters and submission to Dean

	December 3-7
	Dean reviews

	December 3-7 (review and notification); December 10-14 (meetings if needed)
	Dean reviews and sends notification if considering negative recommendations, meeting with candidate(s) within 5 days

	December 17 - January 4
	Dean writes recommendation

	January 4, 2019
	Final notification of negative recommendations (allows 3 days for candidates to add dissent letter)

	January 7-11
	Submission to VPAA and online upload 

	January 31
	Notification of Dean’s recommendation to all candidates


Lecturer promotions (06.0005)
	Date
	Activity

	May 7, 2018
	Forward names of possible lecturer promotion candidates to the Assistant to the Dean

	May 7-August 31
	Faculty preparation of dossier and submit to department chair by department due date

	August 31
	Lecturers submit dossier to department chair

	September 3-October 19
	Department PAC and Chair review dossiers & write recommendations

	October 19
	Due to Assistant to the Dean

	October 19-26
	Completeness check and online upload for College PAC review

	October 26-November 16
	College PAC review

	November 26
	College notification if considering negative recommendations meeting with candidate(s) within 5 days

	November 13-December 3
	Composition of College PAC letters and submission to Dean

	December 4-7 (review and notification); December 10-14 (meetings if needed)
	Dean reviews and sends notification if considering negative recommendations,  meeting with candidate(s) within 5 days

	December 17-January 4
	Dean writes recommendation

	January 4, 2019
	Final notification of negative recommendations (allows 3 days for candidates to add dissent letter) 

	January 7-11
	Submission to VPAA and online upload

	January 31
	Notification of Dean’s recommendation to all candidates


2nd, 4th and 5th year review
	Date
	Activity

	January 7 – March 25, 2019
	Departments prepares 2nd, 4th and 5th year evaluations and reappointment recommendations 
For 4th and 5th year probationary candidates, department conducts faculty vote

	March 25
	Forward evaluations and reappointment recommendations to the Assistant to the Dean


Annual evaluations for all faculty and lecturers 
	Date
	Activity

	January 7 – March 25, 2019
	Department prepares annual evaluation narratives and rankings and excel summary of rankings

	March 25
	Forward evaluations to the Assistant to the Dean (clearly note reappointment of lecturers at the beginning or end of the narrative and/or notification of non-reappointment of lecturer)


Chair evaluations and self-assessments
	Date
	Activity

	January 7 – March 25, 2019
	Department PAC prepares annual evaluation of department chairperson

	March 25
	Department PAC forwards evaluation to the Assistant to the Dean 

	March 25
	Chair prepares self-assessment and submits to the Assistant to the Dean 



